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ROLE DESCRIPTION

	Treasurer   

	Team: Executive Committee
Location: UK based

Liaison with: London chair, Manchester chair, Membership Officer and Fundraising Officer.

	PURPOSE OF THE ROLE
To take responsibility for all financial affairs of the IUS charity
KEY TASKS
1. Manage the cash flows into and out of the bank account with HSBC, as well as IUS accounts with Paypal and JustGiving accounts.

2. Preparing financial statements every year for the Charity commission
3. Reimbursing volunteers of all teams for their expenses
4. Liaise with the Membership Officer about outstanding standing orders of members and donors

5. Handle new funds appropriate by liaising with the Fundraising Officer.

6. Respond to queries to treasurer@ius.org.uk 

ESSENTIAL SKILLS

Able to use Microsoft Excel 

Strong communication skills

?/?
Keen eye for detail
?
DESIRABLE SKILLS

Able to answer emails quickly

Good persuasion skills
?

?
If you are interested in taking on this role or to find out more information, please email ___ on ___@___.com
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